APPR Professional Responsibilities Reflection 


2016-17 School Year


Employee__________________________
Building________________________              

Administrator_______________________
Conversation Date_________________

Teachers are to complete this form and use it as a guide for a “professional responsibilities” conversation with their Administrator.  Administrators are to use this form and the Danielson rubric to score the employee.
This form lists some possible discussion topics from each subcategory.  

Reminder:  4 points: leadership level,  3 points:  involvement level

4a.  Reflecting on Teaching:                               Points:  4   3  2   1                                                    
· Best Practices



· Use of assessments

· Instruction aligns with standards

· Other(comment below)

4b.  Maintaining Accurate Records
       Points:  4   3  2   1  



· Grades/comments entered in grades program( HS/MS)
· Grades/comments entered on report cards(Elementary)
· Use of plan book/grades program

· Attendance taken/recorded in Power School

· IEP/504 accommodations noted

· Other
4c:  Communicating with Families                  Points:  4   3  2   1          
· Information about the instructional program
· Information about individual students

· Engagement of families in the instructional program
· Response to family concern with professional 
               and/or cultural sensitivity
4d. Participation in a Professional Community      Points:  4   3  2   1
· Department/Grade level meetings

· Collaborative lesson planning

· After/Before school supervisory/organizations
· Participation in Building/District/Community Committees

· Dept. Chair/Team Leader, LSCTA/Community Leadership

· Attend after school programs, performances, events

· Professional Organizations
4e.  Growing and Developing Professionally       Points:  4   3  2   1


· PD classes completed

· Professional Reading (journal/article/book/subscriptions)

· Mentoring Colleagues/Student Teachers

· Conferences/Professional Meetings

· Training (BOCES), etc.

4f.  Showing Professionalism                                 Points:  4   3  2   1
· Compliance with school/district regulations

· Child Study/RTI
· Integrity and ethical conduct

· Parent/Teacher conferences/communication

· Advocate for students

· CSE meetings

· Methods of communication

· Other

Total Points to be added to Announced Observation Form:____________

**This form is to be attached to the final Announced Observation Form
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